Rﬂbert Smith Phone (123} 456 78 00

Ermall: |nfodgwikiesume,com

. Website : www Ok sums, com
Junior Fﬂﬂ“ﬂ}\' MHI'IEQEI' Linkedin: Hakedincom/gwikresurme

Address; 1737 Marskwllle Road, Alabarma

SUMMARY

A salf-motivated Junior Facllity Manager with attertion to detall, sesking a career position where |
can utilize my experience and education to help others with problem-soling and Improving thelr
Ihves, To obtain a challenging leadership position applying creative problem solving and lean
rianagerment skills with a growlng company to achieve optimum utllization of its resources and
rmaximurn profits.

SKILLS

Scheduling, Planning, Lean Six Slgma, Root Cause Analysis, Troubleshooting, Budgeting,
Leadership, Executive Presentation

WORK EXPERIENCE

Junior Facility Manager
ABC Corporation - October 2014 - Present

Ensuring proper protocols and standard operating procedures are followed by all employess
and participating In ride-along as necessary,

knowledge of operation budget and make recormmendations ifunforesesn droeumstances
arise,

Managing the fleet of trucks and equipment, identifying all procurement and vendor serdice
neeads for each vehicle,

Idertifying all staffing levels, hiring, developing, and training a tearn of employees to dellver
superior service and to parform dally job Tunctions,

Supervising employes peformance to ensure all duties are completed to the highest standard
and cormpllant with cortract regulations,

Ensuring pro-active and immediate communication with teams and leadership to resolve any
IssLEs,

Communlcating with vendors and monitor contracts regarding facility maintenance arncd
cleanliness ssues,

Facility Manager Intern
ABC Corporation - August 2003 - October 2014

Recruited for the Operations department and glves recommendations to the General Manager
on hiring, promotions, and discplinary actions,

Responsible for maintalning the monthly, guarterly and annual department budoet, Including
subrnitting monthly financial reports to the General Manager.

Ersured staff cortinually keeps locker rooms, fithess floors, and cornmon areas cean, tidy and
welcorming at all times,

Completed oper ations payroll and ensured labor costs fall within budgetary guidalines
Responsible for training staff through orlentation, direction, and feedback.

Chersaw the malntenance and repaired projects of the club, which Includes maintaining
communication with all departments to monitor the condition,

This is Durrmy Description data, Replace with job description relevant to your curent role,

EDUCATION
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